University Curriculum Committee

Proposal for Course Change

	1.  Is this a Liberal Studies or Diversity Course? 
	Liberal Studies   FORMCHECKBOX 

	       Diversity     FORMCHECKBOX 

	           Both   FORMCHECKBOX 


	
	
	
	
	

	2.  Course change effective beginning of what term and year? 

      (ex. Spring 2008, Summer 2008) See effective dates schedule.
	Fall 2007

	

	3. College
	College of Business Administration
	4. Academic Unit
	Computer Information Systems

	

	5. Current course subject/catalog number
	CIS 120

	

	6. Current catalog title, course description, and units. (Copy and paste from current on-line academic catalog).
     INTRO TO COMPUTER INFORMATION SYSTEMS (2)
Introduces computer and information systems, including the development and hands-on use of applications designed for communications, decision support, and database management. Corequisite: CIS 120L SAS

	

	7. Is course currently cross-listed or co-convened?         yes
	 FORMCHECKBOX 

	        no
	 FORMCHECKBOX 

	

	                              If yes, list course
	     
	
	

	                              Will this continue?
	     
	

	

	8. Is course an elective?
	 FORMCHECKBOX 

	or required for an academic plan/subplan?
	 FORMCHECKBOX 

	

	              If required, for what academic plan/subplan?
	B.S. Accountancy

B.S.B.A. Business Economics 

B.S.B.A. Computer Information Systems

B.S.B.A. Finance

B.S.B.A. Management

B.S.B.A. Marketing

B.A. Liberal Studies: Enterprise in Society
	

	              If required, also submit Proposal for New Plan or Plan Change.

	

	9. Will other courses or academic units, be affected by this change?  (Consider prerequisites, degree   

	       requirements, etc.)      yes
	 FORMCHECKBOX 

	no
	 FORMCHECKBOX 

	

	               If yes, explain in the justification and provide supporting documentation from the affected departments.

	Combined course content will remain the same and it will still be a three credit hour requirement.

	10. Does this change affect community college articulation? 
	yes
	 FORMCHECKBOX 

	no
	 FORMCHECKBOX 

	

	                  If yes, explain how in the justification and provide supporting documentation from the affected institutions.

	

	                  Is the course a Common Course as defined by your Articulation Task Force?  yes
	 FORMCHECKBOX 

	no
	 FORMCHECKBOX 


	                  If yes, has the change been approved by the Articulation Task Force?  yes
	 FORMCHECKBOX 

	no
	 FORMCHECKBOX 

	

	This is a change in the course format and not in the course content. The other Arizona universities and Arizona community colleges already present the equivalent course in a single three credit course format. This change will bring our introductory computer course format into compliance with the other universities and community colleges.

	                  If this course has been listed in the Course Equivalency Guide, should that listing 
	

	
	be left as is, 
	 FORMCHECKBOX 

	 
	
	  or be revised? 
	 FORMCHECKBOX 

	

	                  If revised, how should it be revised?
	From: CIS 120 (2) --and-- CIS 120L (1) To: CIS 120 (3)


	      FOR SECTION 11 ONLY COMPLETE WHAT IS CHANGING.

	

	11.        a. Proposed course subject /catalog number
	     
	b. Proposed units
	3

	                     c. If subject/catalog number change, is there a course fee attached to the current subject/catalog    
                             number that needs to be moved?  Yes   FORMCHECKBOX 
      No    FORMCHECKBOX 

                             If yes, please attach a Justification Form for Instructional Fees indicating the new course subject/catalog               
                             number change.

	
	

	            d. Proposed to co-convene with
	     
	Date approved by UGC
	     

	               (Must be approved by UGC prior to bringing to UCC.  Both course syllabi must be presented.)



	            e. Proposed to cross-list with
	     

	               (Please submit a single cross-listed syllabus that will be used for all cross-listed courses.)


	            f. Proposed long course title
	     

	                 (max 100 characters including spaces)

	

	            g. Proposed short course title

	                 (max 30 characters including spaces)
	     

	

	            h. Proposed catalog course description (max. 30 words, excluding requisites)
                         


	            i. Proposed grading option:  Letter grade    FORMCHECKBOX 
      Pass/Fail   FORMCHECKBOX 
     or Both   FORMCHECKBOX 


	                   (If both, the course may only be offered one way for each respective section.)

	

	            j.  May course be repeated for additional units ?           yes    FORMCHECKBOX 
         no   FORMCHECKBOX 


	                j.1. If yes, maximum units allowed?
	     
	

	                j.2. If yes, may course be repeated for additional units in the same term? (ex. BIO 300, PES 100)

	                                 yes
	 FORMCHECKBOX 

	no
	 FORMCHECKBOX 

	

	

	          k.  Please check ONE of the following that most appropriately describes the proposed course change(s):
                Lecture w/0 unit embedded lab   FORMCHECKBOX 

Lecture only  FORMCHECKBOX 

Lab only  FORMCHECKBOX 

Clinical  FORMCHECKBOX 

Research  FORMCHECKBOX 

                      Seminar  FORMCHECKBOX 

Field Studies   FORMCHECKBOX 

Independent Study    FORMCHECKBOX 

 Activity      FORMCHECKBOX 
        

      Supervision   FORMCHECKBOX 
  



	

	            l. Proposed prerequisites (must be completed before)
	     

	

	            m.  Proposed corequisites (must be completed with)
	None

	

	            n.  If course has no requisites, will all sections of the course require: (If course has pre or co requisite, skip to question 12)                                                            

	                                                                                                                           
	Instructor consent
	 FORMCHECKBOX 

	        Department consent
	 FORMCHECKBOX 

	        No consent
	 FORMCHECKBOX 

	

	

	12. Justification for course change.  Please indicate how past assessments of student learning prompted proposed changes.
Course is being changed from a large lecture with small lab section format to small section classes with integrated content. This is a freshman level class that is being changed to small sections for improvement of freshman recruiting and retention. Students will have full-time professors in small sections.


	13. Approvals

	

	Department Chair/ Unit Head (if appropriate)                                                                                                              Date

	

	Chair of college curriculum committee                                                                                                                        Date

	

	Dean of college                                                                                                                                                             Date

	

	For Committee use only

	

	For University Curriculum Committee                                                                                                                         Date



	

	Action taken:
	
	approved as submitted
	
	approved as modified
	

	

	Note:  Submit original to associate provost’s office.  That office will provide copies to college dean, department chair, and Academic Information Office.


COLLEGE OF BUSINESS ADMINISTRATION

NORTHERN ARIZONA UNIVERSITY

CIS 120, Introduction to Computer Information Systems

Fall 2007

3 credit hours

Professor Dr. Craig VanLengen 

Office: CBA 303 

Office Hours: Tu & Th 1:00 PM - 3:00 PM
If you cannot meet with me at these hours, please make an appointment. 

Telephone: 928.523.7392

Course prerequisites: Successful completion of high school algebra

Course description: An introduction to computers and information systems. This is a Liberal studies course in the Science/Applied Science Block with a Focus on the Impact of Technology theme. As a Liberal Studies course the student will have the opportunity to understand how technology advances the human condition. Students will apply technological tools to a variety of business and personal applications.

Student Learning Expectations/Outcomes for this Course 
Technology and Its Impact

The student will address the influence of computer technology on human society, such as security, privacy, and ergonomic issues related to the development and dissemination of computer technology.  Although the main focus of the course is the use of computers, the course also addresses interactions between people using computer technology.

Critical Skills

Students will develop their technological literacy, critical thinking and practice their written communication skills.    

At the end of this course, successful students will:


· Describe in some detail the various technical components of computers. 

· Demonstrate a thorough knowledge of information systems. (Use technology)

· Explain the role that computers play in contemporary society. (Technology Theme)

· Write a paper evaluating the effect of computers on society and /or participate as team member in writing such papers. (Critical thinking, Technology Theme, Writing)

· Demonstrate understanding of various types of application software and their uses

· Productively use application software for word processing, spreadsheet, database, business presentation, and Internet applications. (Use technology, Writing)

· Produce and analyze various forms of computer output. (Use technology, critical thinking)

Course structure/approach

Primary teaching methods for this course include class lecture, hands-on computerized assignments, and written projects.  Class lecture presentations deal with conceptual ideas and theories.  Projects involve solving problems through written and/or application-software-generated solutions. Individual project work is always required and team-based projects may also be assigned. Hands-on lab instruction provides the experience necessary to learn to use software packages productively.  The teaching methods used in this course have been approved by the CIS area faculty.

Textbook and required materials


Discovering Computers 2007, A Gateway to Information (with Study Guide)


By Shelly/Cashman/Vermaat


A shrink-wrapped bundle that includes all course materials.  The ISBN is 1423940768.  This bundle includes the following 2 items:
1. Office 2003 Introductory Concepts and Techniques published by Course Technology.     This text includes Word 2003, Excel 2003, Access 2003,  PowerPoint 2003 and Windows.  

2. SAM 2003 CD.  This also includes a student key code number that is essential for registering for the exams and quizzes that will be given during the course.  

Recommended optional materials/references (attach reading list)

Course outline

1. Fundamentals of Computer Systems- input, processing, storage, and output

2. Information Processing Models

3. Hardware components

4. Software - systems and applications (productivity software includes word processing, spreadsheets, database, business presentations, and Internet)

5. Telecommunication models and uses

6. Business systems concepts and components

7. Internet and World Wide Web concepts

8. Societal, ethical and global issues surrounding computers and information technology including privacy, security and crime
Assessment of Student Learning Outcomes

· Methods of Assessment

Multiple choice examinations, in-class assignments, such as the critical essay, and projects (use technology, critical thinking and impact of technology, objectives 1-5, 7). Writing assignments and projects will be graded on content,  form and style of the output (use technology, critical thinking, impact of technology, effective writing, objectives 4,-8).
· Timeline for Assessment

Exam 1: Second week in October

Exam 2: First full week in November

Exam 3: During finals week, check the final exam schedule

The twelve written assignments will be evenly distributed throughout the semester.

You will have either a quiz or an exam over the computer software on a weekly basis.

Grading System

	Grading Tool
	Points

	Two Lecture Exams (48 questions, 5 points each = 240 points per exam)
	480

	Final Exam (48 questions, 5 points each)
	240

	Practice Quiz (covering syllabus)
	10

	Chapter Quizzes (12 @ 15 points each)
	180

	Class Assignments (12 @ 10 points each; only 9 required)
	90

	Windows Quiz
	50

	Word Exam
	100

	Excel Quiz (2 @ 50 points each)
	100

	Excel Exam
	100

	Access Quiz (2 @ 50 points each)
	100

	Access Exam
	100

	PowerPoint Quiz
	50

	PowerPoint Exam
	100

	Web Development Project
	100

	Total
	1,800


Final grades will be assigned using this scale:

	Criteria
	Letter Grade

	90% and above of total points
	A

	80-89% of total points
	B

	70-79% of total points
	C

	60-69% of total points
	D

	Less than 60% of total points
	F


Course policy

· Retests/makeup tests: Make-up exams will be given for students with institutional excuses (e.g., NAU athletics or class field trips) and those who have obtain a pre-approved absence from your instructor. Make-up exam dates will be given upon approval for the missed test. 

· Attendance: You are expected to attend class on time, each scheduled class period, and to stay the entire time. If for some reason you cannot attend it is your responsibility to obtain the class notes and any other material or notices that were given out during class. 

· Statement on plagiarism and cheating: Copying someone else's work and representing it as your own is cheating. First instance of cheating: Individual assignments, cases, exercises, and exams, you will receive zero points for that assignment. Second instance of cheating: You will receive a failing grade for the course.

University policies:  

NORTHERN ARIZONA UNIVERSITY

POLICY STATEMENTS

SAFE ENVIRONMENT POLICY

NAU's Safe Working and Learning Environment Policy seeks to prohibit discrimination and promote the safety of all individuals within the university. The goal of this policy is to prevent the occurrence of discrimination on the basis of sex, race, color, age, national origin, religion, sexual orientation, disability, or veteran status and to prevent sexual harassment, sexual assault, or retaliation by anyone at this university. 

You may obtain a copy of this policy from the college dean's office. If you have concerns about this policy, it is important that you contact the departmental chair, dean's office, the Office of Student Life (523-5181), the academic ombudsperson (523-9368), or NAU's Office of Affirmative Action (523-3312).  

STUDENTS WITH DISABILITIES

If you have a learning and/or physical disability, you are encouraged to make arrangements for class assignments/exams so your academic performance will not suffer because of the disability or handicap. If you have questions about special provisions for students with disabilities, contact the Counseling and Testing Center (523-2261). 

It is your responsibility to register with the Counseling and Testing Center. Application for services should be made at least eight weeks before the start of the semester. 

If the Counseling and Testing Center verifies your eligibility for special services, you should consult with your instructor during the first week in the semester so appropriate arrangements can be made.  Concerns related to noncompliance with appropriate provisions should be directed to the Disability Support Services coordinator in the Counseling and Testing Center. 

INSTITUTIONAL REVIEW BOARD

Any study involving observation of or interaction with human subjects that originates at NAU-including a course project, report, or research paper-must be reviewed and approved by the Institutional Review Board (IRB) for the protection of human subjects in research and research-related activities.

The IRB meets once each month. Proposals must be submitted for review at least fifteen working days before the monthly meeting. You should consult with your course instructor early in the course to ascertain if your project needs to be reviewed by the IRB and/or to secure information or appropriate forms and procedures for the IRB review. Your instructor and department chair or college dean must sign the application for approval by the IRB. The IRB categorizes projects into three levels depending on the nature of the project: exempt from further review, expedited review, or full board review. If the IRB certifies that a project is exempt from further review, you need not resubmit the project for continuing IRB review as long as there are no modifications in the exempted procedures.

A copy of the IRB Policy and Procedures Manual is available in each department's administrative office and each college dean's office. If you have questions, contact Carey Conover, Office of Grant and Contract Services, at 523-4889. 

ACADEMIC INTEGRITY

The university takes an extremely serious view of violations of academic integrity. As members of the academic community, NAU's administration, faculty, staff, and students are dedicated to promoting an atmosphere of honesty and are committed to maintaining the academic integrity essential to the educational process. Inherent in this commitment is the belief that academic dishonesty in all forms violates the basic principles of integrity and impedes learning. Students are therefore responsible for conducting themselves in an academically honest manner. 

Individual students and faculty members are responsible for identifying instances of academic dishonesty. Faculty members then recommend penalties to the department chair or college dean in keeping with the severity of the violation. The complete policy on academic integrity is in Appendix F of NAU's Student Handbook. 
Only fill in what is changing.  





If information is remaining the same, leave the section blank.
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