University Curriculum Committee

Proposal for New Course
	1.  Is this course being proposed for Liberal Studies designation?      Yes  FORMCHECKBOX 
         No XXX

	      If yes, route completed form to Liberal Studies.
	

	
	

	2. New course effective beginning what term and year? (ex. Spring 2008, Summer 2008)
	Spring 2008

	      See effective dates schedule.

	

	3. College
	CBA
	                        4. Academic Unit
	School of Hotel and Restaurant Management

	

	5. Course subject/catalog number
	HA 407
	                             6. Units
	3-credits

	     (Please add syllabus to the end of this form.)


	7. Co-convened with
	N/A
	
	7a. Date approved by UGC
	N/A

	     (Must be approved by UGC prior to bringing to UCC.  Both course syllabi must be presented.)



	8. Cross-listed with
	N/A

	     (Please submit a single cross-listed syllabus that will be used for all cross-listed courses.)


	9. Long course title
	Meetings, Events, and Conventions Industry Management.

	    (max 100 characters including spaces)

	

	10. Short course title (max. 30 characters including spaces)
	Meeting, Event, Convention Mgt

	

	11. Catalog course description (max. 30 words, excluding requisites).

Class looks at diverse topics including; space requirements, guest safety/security, sound and lighting, entrance/exit management, themeing, feasibility, budgeting, venues, vendor agreements, contracts, insurance, etc.


	12. Grading option:         Letter grade
	XX
	   Pass/Fail
	 FORMCHECKBOX 

	  or Both
	 FORMCHECKBOX 

	

	     (If both, the course may only be offered one way for each respective section.)

	

	13.  Is this a topics course?   Yes  FORMCHECKBOX 
   No XXX

	

	14. May course be repeated for additional units? 
	yes
	 FORMCHECKBOX 

	  no
	XX
	

	      a. If yes, maximum units allowed?
	     
	

	      b. If yes, may course be repeated for additional units in the same term? (ex. PES 100)
	yes
	 FORMCHECKBOX 
      
	      no
	 FORMCHECKBOX 


	
	

	15.  Please check ONE of the following that most appropriately describes the course:
	

	                        Lecture w/0 unit embedded lab    FORMCHECKBOX 

	Lecture only XX
	Lab only  FORMCHECKBOX 

	Clinical  FORMCHECKBOX 

	Research  FORMCHECKBOX 


	

	                        Seminar  FORMCHECKBOX 

	Field Studies   FORMCHECKBOX 

	Independent Study    FORMCHECKBOX 

	 Activity      FORMCHECKBOX 
        
	      Supervision   FORMCHECKBOX 
  

	

	

	16. Prerequisites (must be completed before proposed course)
	Completion of all HA100- and HA200-level courses, 

junior status.

	

	17. Corequisites (must be completed with proposed course)
	None.

	18. If course has no requisites, will all sections of the course require (If course has pre or co requisite, skip to question 19): 

	

	
	instructor consent   FORMCHECKBOX 

	department consent   FORMCHECKBOX 

	no consent   FORMCHECKBOX 



	19. Is the course needed for a plan of study (major, minor, certificate)?              yes
	 FORMCHECKBOX 

	           no         
	XX
	

	             Name of new plan?   
	     

	            Note:  A new plan or plan change form must be submitted with this request.

	

	20. Does course duplicate content of existing courses within or outside of your college?     yes
	 FORMCHECKBOX 

	     No
	XX

	                    If yes, list any courses this course may have duplicative material with and estimate percentage of duplication:

	 Very little duplication with existing courses.  Approximately 5% duplication with HA 400 Hospitality Sales Management.  Course has been designed as an elective to provide meetings, events, and conventions management education to interested students.  Course was designed to parallel construction and opening of NAU Conference Center. 

	

	

	

	                    Please attach letters of support from each department whose course is listed above.

	

	21. Will this course affect other academic plans, academic units, or enrollment?                yes
	 FORMCHECKBOX 

	         no                                       
	XX

	                    If yes, explain in justification and provide supporting documentation from the affected departments.

	

	22. Is a potential equivalent course offered at a community college (lower division only)?    yes 
	 FORMCHECKBOX 

	     no
	XX
	

	                       If yes, does it require listing in the Course Equivalency Guide?   yes
	 FORMCHECKBOX 

	        no
	 FORMCHECKBOX 

	

	                       Please list, if known, the institution, subject/catalog number of the course.
	     
	

	23. Justification for new course, including unique features if applicable.  (Attach proposed syllabus in the approved 
      university format). 
A look at some of the nation’s top hospitality programs illustrates the need for a course in Meetings,Events, and Conventions Management (MEC).  The MEC industry is an exciting, energetic, and fast-growing area of study in the field of hospitality management.  It requires a specialized curriculum, one which has been identified and developed by other programs nation-wide.  The following hospitality programs are generally considered some of the finest schools in America and several are peer-institutions for NAU’s School of HRM.  Here is a look at the opportunities these programs offer with regard to MEC Management:

· University of Nevada, Las Vegas; William F. Harrah College of Hotel Administration.

· Offers an entire major program in the field of meetings and events management.

· Cornell University; School of Hotel Administration.
· Offers a course entitled; ADM 404--Catering and Special Events Management.

· Michigan State University’s Eli Broad College of Business; The School of Hospitality Business.

· Offers a course entitled; HB 380--Meeting and Event Planning Management.

· Florida International University; School of Hospitality and Tourism Management.
· Offers courses entitled; HFT 3741—Planning Meetings and Conventions.  HFT 4754--Exposition and Events Management.  HFT 6756--Convention and Meeting Management.
· San Diego State University’s College of Professional Studies and Fine Arts; Hospitality and Tourism Management.

· Offers an entire emphasis in Attractions, Events, and Conventions Management.

· Cal Poly Pomona; Collins School of Hospitality Management (through their College of the Extended University).

· Offers an entire Events Management Certificate Program.  They offer a certificate in Corporate Events and Meetings as well.
· New Mexico State University’s College of Agriculture and Home Economics; Hotel, Restaurant and Tourimsm Management.

· Offers courses entitled; HRTM 441 Hotel Conference Services Management.  HRTM 443 Festival and Event Planning.  HRTM 442 Trade Shows and National Conventions.  HRTM 444 Meetings and Conventions.
Syllabus attached.
	

	24. Names of current faculty qualified to teach this course
	Dr. Gary Vallen, Dr. Rich McNeill, Dr. Richard Howey
	

	

	25. If course will require additional faculty, space, or equipment, how will these requirements be satisfied? Nothing needed.

	

	26. Will present library holdings support this course?   yes
	XX
	            no
	 FORMCHECKBOX 

	

	If the course being submitted for approval is NOT a LIBERAL STUDIES course, please go to step 42.
                                                        LIBERAL STUDIES ONLY
Contact name:                                                        Contact email:       
Dept. Chair name:                                                  Dept. Chair email:      
College Contact name :                                           College Contact email:      
27.  This course is a      FORMCHECKBOX 
 Single section                            FORMCHECKBOX 
  Multi-section

28.  List names of faculty who may teach this course:       
29.  Section enrollment cap:       
If this course is being submitted for approval as a new LIBERAL STUDIES course, please complete questions 30-33.
OR
If this course is being submitted for approval as a new JUNIOR LEVEL WRITING course, please complete questions 37-38.
OR
If this course is being submitted for approval as a new SENIOR CAPSTONE course, please complete questions 39-41.

NEW LIBERAL STUDIES COURSE
30.  Thematic Focus (check all that apply):  If a topics course, must apply to ALL  sections.
       Environmental Consciousness   FORMCHECKBOX 
      Technology and Its Impact   FORMCHECKBOX 
      Valuing the Diversity of Human Experience   FORMCHECKBOX 

31.  Distribution Block  (check one):  If a topics course, must apply to ALL  sections.
       Aesthetic and Humanistic Inquiry   FORMCHECKBOX 
           Cultural Understanding   FORMCHECKBOX 
              Lab Science   FORMCHECKBOX 

       Science/Applied Science   FORMCHECKBOX 
            Social and Political Worlds   FORMCHECKBOX 

32. Skills (check two):  If a topics course, must apply to ALL  sections.
     Creative Thinking   FORMCHECKBOX 
        Critical Reading   FORMCHECKBOX 
       Effective Oral Communication   FORMCHECKBOX 
       Effective Writing   FORMCHECKBOX 

     Critical Thinking  FORMCHECKBOX 

     Ethical Reasoning   FORMCHECKBOX 
        Quantitative/Spatial Analysis   FORMCHECKBOX 
        Scientific Inquiry   FORMCHECKBOX 
       Use of Technology   FORMCHECKBOX 

33.  Is this a topics course?    Yes   FORMCHECKBOX 
          No    FORMCHECKBOX 

     If YES, please complete questions 34-36.     If NO, please go to question 42.

TOPICS COURSE ONLY
34.  Identify the Student Learning Outcomes that will be found in ALL topic syllabi offered under this course number.       
35.  Explain by what method(s) Student Learning Outcomes will be assessed in ALL topic syllabi offered under this course number.      
            
36.  Please attach an example of a Topic Syllabus offered under this course number.

GO TO question 42


NEW JUNIOR LEVEL WRITING COURSE (refer to question 19)
37.  To which degree programs offered by your department/academic unit does this proposal apply?             


38.  Do you intend to offer ABC 300 and ABC 300W?   yes    FORMCHECKBOX 
         no   FORMCHECKBOX 

          If no, please submit a course delete form for the ABC 300.

GO TO question 42
NEW SENIOR CAPSTONE COURSE (refer to question 19)
39.  To which degree programs offered by your department/academic unit does this proposal apply?       
40.  Does this proposal replace or modify an existing course or experience?  yes   FORMCHECKBOX 
        no  FORMCHECKBOX 

       If yes, which course(s)?       
41.  Do you intend to offer ABC 400 and ABC 400C?   yes   FORMCHECKBOX 
       no   FORMCHECKBOX 

          If no, please submit a course delete form for the ABC 400.
	42. Approvals
	
	
	
	

	

	Department Chair (if appropriate)                                                                                                                                Date

	

	Chair of college curriculum committee                                                                                                                        Date

	

	Dean of college                                                                                                                                                             Date

	


	For Committees use only

	

	For Liberal Studies Committee                                                                                                                                     Date


	

	Action taken:

	                          _____________________    Approved as submitted                                                   ___________________________  Approved as modified

	


	For University Curriculum Committee                                                                                                                         Date


	

	Action taken:

	

	
	
	Approved as submitted
	
	Approved as modified


Copy and paste syllabus here.
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