University Curriculum Committee

Proposal for New Course
	1.  Is this course being proposed for Liberal Studies designation?      Yes  FORMCHECKBOX 
         No  X

	      If yes, route completed form to Liberal Studies.
	

	
	

	2. New course effective beginning what term and year? (ex. Spring 2008, Summer 2008)
	Spring 2008

	      See effective dates schedule.

	

	3. College
	SBS
	                        4. Academic Unit
	SSW

	

	5. Course subject/catalog number
	SW 418
	                             6. Units
	3

	     (Please add syllabus to the end of this form.)


	7. Co-convened with
	
	
	7a. Date approved by UGC
	     

	     (Must be approved by UGC prior to bringing to UCC.  Both course syllabi must be presented.)



	8. Cross-listed with
	SOC 418

	     (Please submit a single cross-listed syllabus that will be used for all cross-listed courses.)


	9. Long course title
	Death, Grief, and Bereavement

	    (max 100 characters including spaces)

	

	10. Short course title (max. 30 characters including spaces)
	Death, Grief, and Bereavement

	

	11. Catalog course description (max. 30 words, excluding requisites).

       Explores aging, death, and dying from the sociological perspective; the meaning of death, modern technology and death, grief and mourning, funerals and cemeteries, wills, and euthanasia.  


	12. Grading option:         Letter grade
	X
	   Pass/Fail
	 FORMCHECKBOX 

	  or Both
	 FORMCHECKBOX 

	

	     (If both, the course may only be offered one way for each respective section.)

	

	13.  Is this a topics course?   Yes  FORMCHECKBOX 
   No  X

	

	14. May course be repeated for additional units? 
	yes
	 FORMCHECKBOX 

	  no
	X
	

	      a. If yes, maximum units allowed?
	     
	

	      b. If yes, may course be repeated for additional units in the same term? (ex. PES 100)
	yes
	 FORMCHECKBOX 
      
	      no
	 FORMCHECKBOX 


	
	

	15.  Please check ONE of the following that most appropriately describes the course:
	

	                        Lecture w/0 unit embedded lab    FORMCHECKBOX 

	Lecture only X
	Lab only  FORMCHECKBOX 

	Clinical  FORMCHECKBOX 

	Research  FORMCHECKBOX 


	

	                        Seminar  FORMCHECKBOX 

	Field Studies   FORMCHECKBOX 

	Independent Study    FORMCHECKBOX 

	 Activity      FORMCHECKBOX 
        
	      Supervision   FORMCHECKBOX 
  

	

	

	16. Prerequisites (must be completed before proposed course)
	     

	

	17. Corequisites (must be completed with proposed course)
	     

	18. If course has no requisites, will all sections of the course require (If course has pre or co requisite, skip to question 19): 

	

	
	instructor consent   FORMCHECKBOX 

	department consent   FORMCHECKBOX 

	no consent 


	19. Is the course needed for a plan of study (major, minor, certificate)?              yes
	X
	           no         
	 FORMCHECKBOX 

	

	             Name of new plan?   
	Social Work (BSW)

	            Note:  A new plan or plan change form must be submitted with this request.

	

	20. Does course duplicate content of existing courses within or outside of your college?     yes
	 FORMCHECKBOX 

	     no
	X

	                    If yes, list any courses this course may have duplicative material with and estimate percentage of duplication:

	                           

	     

	     

	     

	                    Please attach letters of support from each department whose course is listed above.

	

	21. Will this course affect other academic plans, academic units, or enrollment?                yes
	 FORMCHECKBOX 

	         no                                       
	X

	                    If yes, explain in justification and provide supporting documentation from the affected departments.

	

	22. Is a potential equivalent course offered at a community college (lower division only)?    yes 
	 FORMCHECKBOX 

	     no
	X
	

	                       If yes, does it require listing in the Course Equivalency Guide?   yes
	 FORMCHECKBOX 

	        no
	 FORMCHECKBOX 

	

	                       Please list, if known, the institution, subject/catalog number of the course.
	     
	

	23. Justification for new course, including unique features if applicable.  (Attach proposed syllabus in the approved 
      university format). 
      SOC 418 is routinely taken by social work majors and taught by a social work faculty member, Mary Damskey.  Spring 2007, Sociology/Social Work faculty approved the cross-listing of the course as SOC/SW 418.  Social work majors would enroll in the SW 418 section and, as indicated in the new plan proposal, would have the course automatically identified as meeting the requirement for one of the SW 450 topics courses.


	

	24. Names of current faculty qualified to teach this course
	Mary Damskey, Associate Professor; Karla Hackstaff, Associate Professor; or Rebecca Garrison, Associate Professor.
	

	

	25. If course will require additional faculty, space, or equipment, how will these requirements be satisfied?      

	

	26. Will present library holdings support this course?   yes
	X
	            no
	 FORMCHECKBOX 

	


	If the course being submitted for approval is NOT a LIBERAL STUDIES course, please go to step 42.

                                                        LIBERAL STUDIES ONLY
Contact name:                                                        Contact email:       
Dept. Chair name:                                                  Dept. Chair email:      
College Contact name :                                           College Contact email:      
27.  This course is a      FORMCHECKBOX 
 Single section                            FORMCHECKBOX 
  Multi-section

28.  List names of faculty who may teach this course:       
29.  Section enrollment cap:       
If this course is being submitted for approval as a new LIBERAL STUDIES course, please complete questions 30-33.
OR
If this course is being submitted for approval as a new JUNIOR LEVEL WRITING course, please complete questions 37-38.

OR

If this course is being submitted for approval as a new SENIOR CAPSTONE course, please complete questions 39-41.

NEW LIBERAL STUDIES COURSE
30.  Thematic Focus (check all that apply):  If a topics course, must apply to ALL  sections.
       Environmental Consciousness   FORMCHECKBOX 
      Technology and Its Impact   FORMCHECKBOX 
      Valuing the Diversity of Human Experience   FORMCHECKBOX 

31.  Distribution Block  (check one):  If a topics course, must apply to ALL  sections.
       Aesthetic and Humanistic Inquiry   FORMCHECKBOX 
           Cultural Understanding   FORMCHECKBOX 
              Lab Science   FORMCHECKBOX 

       Science/Applied Science   FORMCHECKBOX 
            Social and Political Worlds   FORMCHECKBOX 

32. Skills (check two):  If a topics course, must apply to ALL  sections.
     Creative Thinking   FORMCHECKBOX 
        Critical Reading   FORMCHECKBOX 
       Effective Oral Communication   FORMCHECKBOX 
       Effective Writing   FORMCHECKBOX 

     Critical Thinking  FORMCHECKBOX 

     Ethical Reasoning   FORMCHECKBOX 
        Quantitative/Spatial Analysis   FORMCHECKBOX 
        Scientific Inquiry   FORMCHECKBOX 
       Use of Technology   FORMCHECKBOX 

33.  Is this a topics course?    Yes   FORMCHECKBOX 
          No    FORMCHECKBOX 

     If YES, please complete questions 34-36.     If NO, please go to question 42.

TOPICS COURSE ONLY
34.  Identify the Student Learning Outcomes that will be found in ALL topic syllabi offered under this course number.       
35.  Explain by what method(s) Student Learning Outcomes will be assessed in ALL topic syllabi offered under this course number.      
            
36.  Please attach an example of a Topic Syllabus offered under this course number.

GO TO question 42


NEW JUNIOR LEVEL WRITING COURSE (refer to question 19)
37.  To which degree programs offered by your department/academic unit does this proposal apply?             


38.  Do you intend to offer ABC 300 and ABC 300W?   yes    FORMCHECKBOX 
         no   FORMCHECKBOX 

          If no, please submit a course delete form for the ABC 300.

GO TO question 42

NEW SENIOR CAPSTONE COURSE (refer to question 19)
39.  To which degree programs offered by your department/academic unit does this proposal apply?       
40.  Does this proposal replace or modify an existing course or experience?  yes   FORMCHECKBOX 
        no  FORMCHECKBOX 

       If yes, which course(s)?       
41.  Do you intend to offer ABC 400 and ABC 400C?   yes   FORMCHECKBOX 
       no   FORMCHECKBOX 

          If no, please submit a course delete form for the ABC 400.
	42. Approvals
	
	
	
	

	

	Department Chair (if appropriate)                                                                                                                                Date

	

	Chair of college curriculum committee                                                                                                                        Date

	

	Dean of college                                                                                                                                                             Date

	


	For Committees use only

	

	For Liberal Studies Committee                                                                                                                                     Date


	

	Action taken:

	                          _____________________    Approved as submitted                                                   ___________________________  Approved as modified

	


	For University Curriculum Committee                                                                                                                         Date


	

	Action taken:

	

	
	
	Approved as submitted
	
	Approved as modified


Copy and paste syllabus here.

NORTHERN ARIZONA UNIVERSITY

SOCIOLOGY/SOCIAL WORK

I.
COURSE TITLE:


SOC/SW 418: 

DEATH, GRIEF, AND BEREAVEMENT


COURSE CREDITS:


3 Semester Credits


COURSE TIMING:


Spring


COURSE INSTRUCTOR:

Mary Damskey, MSW, ACSW







OFFICE: SBS 344







PHONE: 523-6563







E-mail- Mary.Damskey @nau.edu

COURSE READINGS:
Ashenburg, K. (2002). The mourner's dance: What we do when people die. North Point Press

Albom. M. (1997). Tuesdays with Morrie. Doubleday, New York

Byock, Ira, ( 1997), Dying well . Riverhead Books, New York.

Kastenbaum, R. (2004), Death, society, and the human experience.  8th Ed. Pearson Education: Boston.

INSTRUCTIONAL METHODS:
Lecture, class discussion, group activities, experiential activities, videos, guest speakers.

COURSE DESCRIPTION:
Although we are exposed to death everyday in one form or another, we typically do not have occasion to think reflectively about the topic in a serious or personal way.  Death is truly an experience that unites the human family.  One cannot consider death without simultaneously considering life, and evaluating the choices one makes regarding how it is to be lived.  I have found the exploration of these issues to be personally enriching and I hope you find it so as well.  This course addresses the theoretical framework of human loss and grief from a culturally and philosophically diverse perspective.  It seeks to provide information about how and why humans grieve and how grieving is affected by; type of loss, socioeconomic, cultural, and spiritual factors, as well as the individual personality and family/group functioning.  Sometimes we avoid encounters because we do not know what to do or say to a dying or grieving person.  You will learn what the needs of people are as they confront this great life crisis and be able to say and do things the things that will be helpful.  This course is designed to accomplish several goals.  Serious discussion of death is rare in our society, primarily because many people do not feel comfortable talking about it.  Hopefully after this semester you will have much less difficulty with that.  I also hope that you will engage in an active learning process in this class by sharing your own thoughts and experiences in a non-judgmental or non-threatening way.  This will enhance further development of your own personal philosophy and perspective regarding death and dying.  We will also explore issues related to, suicide, euthanasia, death with dignity, advanced directives/living wills, and cross- cultural philosophies and practices related to death and mourning.  I look forward to taking this learning journey with you as we explore together one of life's greatest mysteries.

II.
LEARNING OBJECTIVES: By the end of the semester the student will be able to:

1.
Describe the implications for services and policy that are the result of changing 
patterns of death in the U.S.

2.
Understand  and describe the elements and functions of the American Death System

3.
Acquire an increased understanding of the motivations/causes of suicide, groups at 
highest risk, prevention and intervention strategies, and the effect of suicide on those 
left behind.

4.
Students will be familiar with key legal, medical, and health approaches to death and 
dying such as hospice, palliative care, living wills, advanced directives etc. and of 
ethical debates concerning death and dying such as euthanasia, physician’s assisted 
suicide, Oregon’s Death with Dignity Act, and the withholding or withdrawing of 
medical treatments.

5.
Develop a theoretical understanding of the processes of death and dying, and the 
consequent grief and mourning phases

6.
Students will understand the uniqueness of death, dying, and bereavement for each 
individual in terms of relationship, manner of death, complicating emotions, age and 
circumstances.

7.
Students will be able to define and discuss disenfranchised grief and complicated 
grief experiences.

8.
Understand the significant variability in the experience of death, dying, grief and 
healing depending on culture, economics, race, religion, gender, nation, and a number 
of other factors.

9.
Acquire an increased awareness of their own feelings and attitudes with regard to 
death and dying and bereavement.

III.
 CLASS POLICIES:
1.         Attendance:     Regular attendance and participation are expected .  Attendance

will be taken on a regular basis.  Absences may occur due to unforeseen circumstances, however, excessive absences ( more than four unexcused absences) will result in a 10% grade reduction.  In addition, under UniveristyPolicy on Academic Dishonesty, it is a violation to “present information that is not true”  This includes signing someone else in on the attendance sheet.

2,
Participation :  Class participation is also expected in this course  For personal and intellectual growth, it is expected that students will be willing to both risk and support one another in class, and be willing to share and examine their beliefs and ideas relevant to the subject matter. 

3.
Safe  Working and Learning Environment Policy:    The University has instituted a policy that is designed to prevent the occurrence of discrimination, on the basis of sex, race, color, age, national origin, religion, sexual orientation, disability, or Veteran's status; to prevent sexual harassment or sexual assault by anyone on this campus; to assist those affected; and to provide appropriate sanctions and consequences, up to and including termination, for those, who by their actions, intentional or otherwise, practice, promote, or condone such behavior. 

4.
Special Learning Needs:  Every effort is made to be responsive to student 
learning needs.  Students who have a learning disability or physical disability are 
encouraged to make arrangements for class assignments/exams so their academic 
performance will not suffer due to the disability.  The University Counseling and 
Testing Center, the Learning Assistance Center, and the Writing Center all 
provide support services to 
students.

5.
Assignments:  Assignments are due on the dates indicated in the syllabus.  Assignments are also due at the start of class.  It is not acceptable to miss all or part of class in order to complete or print out your assignment.  Points will be deducted for papers that are not turned in when class begins. If you are unable to meet the deadline because of a major emergency, you must contact me prior to the due date to negotiate any alterations.  Failure to do so will result in a loss of credit for that assignment.  If you are unable to complete an exam on the scheduled date you must also notify me in advance .  

Failure to do so will result in loss of credit for that exam.
6.
Cheating and Plagiarism:   Cheating and Plagiarism will not be tolerated and 
will result in an F , and a referral to those responsible for dealing with academic 
dishonesty at the University level. 

7.
Submission of Course Assignments:    All written materials must be typed, double-spaced, have a cover page, and be stapled or secured in a folder.  Any written materials cited must follow APA format guidelines for citations and quotes.

8.
Course Readings: In this course the student is responsible for all the assigned 
readings.  At this level (400) it is expected that readings will be completed prior to 
class so that you may fully participate in classroom activities and discussion.  The 
study of death and dying or "thanatology" draws from a variety of disciplines: 
sociology, psychology, religion, philosophy, biology, history, medicine, law, 
social work, anthropology and literature, just to name a few.  The required 
readings and bibliography have been selected to give you a sense of the vast 
spectrum of information that is available on this topic today. 

III.
COURSE ASSIGNMENTS, EVALUATION AND GRADING:

* The First Assignment is called the "Scavenger Hunt".   In this assignment ,(due on January 26  your mission is to obtain 10 specified death related items.  You will receive 5 points for each completed item that you hand in, for a possible 50 points.  The list of items will be handed out on the first day of class.  NO LATE ITEMS WILL BE ACCEPTED. The rules of plagiarism apply to this scavenger hunt : any intentional duplication of items will result in a zero for the assignment for all students involved in the incident.  Include a one page write up regarding this experience.  10 Points will be deducted if summary page is not included.

The Second Assignment for this course is a "Deathography",  A deathography consists of three parts: (a) a description of your attitude toward death (including your emotional, spiritual, and intellectual reactions to it); (b) a list of all of the death-related experiences throughout your life so far that have influenced your attitude toward death, e.g deaths of family, friends, deaths of pets, deaths of celebrities, deaths in the news, war -related deaths, death scenes from a movie); (c) an analysis of how each experience influenced your attitude towards death (you may find that several experiences had a similar impact on your attitude, so you can discuss them together).  If there have been other significant experiences or factors that have influenced your attitude toward death, you may also include them.  This paper should be typed, double spaced, have a cover page, be proofed, and is due in class on Feb. 9th.  This paper is worth a total of 100 points based on the following criteria: fulfilling the assignment requirements, effort, and quality. Paper length should be 5-7 pages

The Third Assignment is a" Discussion Paper" where you respond to questions based on the book "Dying Well" by Ira Byock.   Your responses will include information from the book and your own critical thinking about the topic as well. 

The following questions must be answered in essay form.  

What does the expression "dying well" mean to you?  What would be a "good death" for you when that time comes?

Dr. Byock believes that two kinds of suffering are universally 
present in  the dying, physical suffering an 
emotional/psychological suffering. What does he mean by this?  
What are your beliefs about suffering?

Discuss your views on what gives your life dignity.  How does Dr. Byock  define dignity? Do you agree with his definition? Why or Why not?

Reflecting on Dr. Byock's  "5 things of relationship completion".  Why do you think it might be important to those left behind to be able to feel that their relationship to the person who died is completed before they died? Talk about possible ways to complete a relationship even though the person has died.

In both the story of Michael and the story of Terry, decisions were made to administer enough sedation to bring a state of unconsciousness and possibly hasten death.  How do you feel about this?

Dr. Byock writes in Chapter 12: " to be terminally ill or elderly in American today is to be reminded frequently that you are a drain on the nation's resources ( p. 242)  In your experience do you believe this statement is true? Why or why not?

Discuss the following statement of belief by Dr. Byock:  "I believe that the root cause underlying the mistreatment and needless misery of the dying is that America as a culture has no positive vision and no sense of direction with regard to life's end." ( p.244)

Have your views, beliefs, and ideas regarding dying changed as a result of reading this book ? How?

Please respond to each question separately in essay form.  Estimated length, 6-8 pages.  This assignment is due on  March 2nd.   (100 points)
The Fourth Assignment requires you to write a brief reflection paper on the book "Tuesdays with Morrie".  ( If you have already read this book and would like to read another for this assignment please discuss with me()  This reflection paper is purely based on your thoughts, and feelings following the completion of this book.  You may address a single aspect that resonated with you, or many aspects of the book's message.  This will be approximately 2-3 pages in length. 50 points.   This is due on March 14th 

The Fifth Assignment will be based on the book "The Mourner's Dance" by Katherine Ashenburg.  " From the crepe veils and confined seclusion of Victorian times to the self help books and internet healing circles of today, every society has devised ways to both support and contain the grief of those mourning.  In this century our own culture has moved massively away from the rigorously scheduled and commonly understood demonstrations of grief to a mourning that is virtually invisible: the bereaved are encouraged to "get over it" as soon as possible.  But more and more people seem at sea in the aftermath of a death close to themselves, uncomfortable or unfamiliar with old ways searching for the rituals that give meaning to their experience" (Carolyn Eagle publicist).

The author claims that "ritual is precious after the disequilibrium of death and that the mourner whose culture provides viable ones is fortunate but increasingly rare" Her book provides us with a unique look at how we have coped with grief in the past and what we can and are doing in the present.  After reading her book and reflecting on her work please respond to the following in your final paper.

Discuss some of the cultural or religious customs of mourning from the book that stood out for you.  If you viewed the custom or ritual as helpful or positive, what specifically did you like and why?  If you viewed the custom or ritual as negative or harmful what specifically did you dislike and why?  What surprised you about the many customs and practices surrounding death and grief?  What resonated with you?  Would any of these customs or traditions be ones you could see yourself utilizing or adapting in some way?

Compare and contrast current customs, patterns, and practices surrounding death, grief and mourning with those of the past.  In what ways do we mimic the past?  In what ways do we differ?

Discuss the value and importance of grief and mourning as discussed in the book and from your perspective.

Summarize the author's research on gender and mourning( Chp. 7).  What are your thoughts after reading her discussion?

How did the author's use of her daughter Hannah"s personal story affect your understanding of grief?  Was it useful to juxtapose her present day story with those of the past?  What do you think the author's purpose or intention was in doing this?

In your opinion, why did the author title her book "The Mourner's Dance?

Any additional reflection/summations/critical analysis of the book

Due: April  11th.   paper length 5-7 pages 100 points

6th  Requirement:  Comprehensive Exam  100 points.  _

Graded Assignments

1.
Scavenger Hunt 
50 points

2.
Deathography

100 points

3.
Book questions
100 points

4.
Reflection Paper
50 points]

5.
Book discussion
100 points

6 
Exam


100 points


Grading Scale

500-450= A

449-399=B

398-348=C

347-297=D

29V.  
Course Outline

Week 1- January 17-19

Introductions/Overview of course syllabus

'The Horse on the Dining Room Table"

Why Talk about Death??

Exercises/Video

Review of 1st assignment

Week 2- January 24-26


The American Way of Dying


Readings: Kastenbaum: Chapters 1& 2
**Scavenger Hunt Due:  January 26

Week 3- January 31- February2

The American Way of Dying/Attitudes towards Death & Dying

When and How we Die

Readings:  Begin-Dying Well

Kastenbaum: Chapters 3&4


Week 4- February 7-9

Suicide in America

****Deathography Due****February 9th

Readings: Dying Well

Kastenbaum: Chapters: 8 & 9


Week 5- February 14-16


Dying in a Technological Age


Euthanasia


Advanced Directives

Kastenbaum: Chapters:7 & 10

Week 6- February 21-23

On Death & Dying 

Readings: Kastenbaum- Chapters: 5& 6

Week 7- February 28-March 2

Coping with Dying 

Hospice

Readings: 

**Book Discussion Assignment Due*** Dying Well- Due March 2

Week 8- March 7-9

Coping with Dying continued

Week 9- March 14-16

Bereavement Grief and Mourning

Readings:  


Kastenbaum- Chapters 12& 13

** Reflection Paper Due** Tuesdays with Morrie- Due March 14

Spring Break- March 20-24

Week 10  March 28-30

Bereavement Grief and Mourning Continued

Disenfranchised/Complicated grief

Week 11- April 4-6

Cross-cultural/Diverse perspectives. 

Readings: The Mourner’s Dance 

Week 12  April 11-13
Death & Grief in the World of Childhood and Adolescence

Readings: Kastenbaum: Chapter 11 

The Mourner's Dance: Paper due: April 11th


Week 13  April 18-20

Death & Grief in the World of Childhood and Adolescence

Readings: Kastenbaum- Chapter 15-16


Week 14  April 25-27

Death and Grief in Adulthood and Late Life

Study Guide Distributed


Week 15- May2-4


Exam 
SCAVENGER HUNT

In this first assignment, your mission is to obtain 10 of the following death related items as specified below.  Your will receive 5 points for each requirement completed. Please use a folder with pockets to hold the required items.  You may choose any of the following, a few may be selected twice as specified below.  Please number your items. *** In addition to gathering the items you must include a one page write-up of your process/findings/experience in completing this assignment.

1    Purchase 2 sympathy cards that are different- at least one must include a death specific word, ( dead, death, dying) if at all possible.  Try to choose a card(s) that you might send to someone grieving. 

A comic strip ( or single panel comic) dealing with death or dying  ( can do two for 10 points).

3.
Three newspaper death notices- one for a child or adolescent (0-17), one for an adult-18-59) and one for an elderly person age 60+.

4.   One magazine or newspaper article/essay from the past two years on a topic
related to death, dying, grief or loss.  

One advertisement that uses death or death related words/pictures/ symbols to sell it's product. ( can do two for ten points)

 Gravestone notations/epitaphs from two cemetery headstones.  Not just date of birth and death, but headstones that have a saying, poem, or verse. Copy complete info from each headstone/note where obtained.

A poem or song lyrics about death/grief

A child's book title or video title that deals with death/grief, and a brief description of contents.

Website printout ( detailed) about Funeral services, caskets, or cremation,or funeral etiquette.

 Detailed information from a reputable website(i.e. American Medical Assn. or AARP)  on Advance Directives/Living Wills

Printout information from Northland Hospice & Palliative Care Website on: What is Hospice Care? and the Olivia White Hospice Home.

A copy of a bereavement leave policy from a place of work

A Quotation about death and it's author/source

Log -on to  HYPERLINK http://www.deathclock.com www.deathclock.com and print out your date of death.

Go to ADEC website- (Association for Death Education and Counseling) and printout  complete "Resources on the Web" from this site.

Information about mortuary science/Funeral directors

An article about Euthanasia or Physician Assisted Suicide

Information about the Project on Death in America

Anything death related of your choosing that is not on this list.
Northern Arizona University

Policy Statements

Safe Environment Policy

NAU’s Safe Working and Learning Environment Policy seeks to prohibit discrimination and promote the safety of all individuals within the university.  The goal of this policy is to prevent the occurrence of discrimination on the basis of sex, race, color, age, national origin, religion, sexual orientation, disability, or veteran status and to prevent sexual harassment, sexual assault or retaliation by anyone at this university.

You may obtain a copy of this policy from the college dean’s office or from the NAU’s Affirmative Action website http://www4.nau.edu/diversity/swale.asp.  If you have concerns about this policy, it is important that you contact the departmental chair, dean’s office, the Office of Student Life (928-523-5181), or NAU’s Office of Affirmative Action (928-523-3312).

Students with Disabilities

If you have a documented disability, you can arrange for accommodations by contacting Disability Resources (DR) at 523-8773 (voice)or 523-6906 (TTY),  dr@nau.edu (e-mail)or 928-523-8747 (fax).Students needing academic accommodations are required to register with DR and provide required disability related documentation.  Although you may request an accommodation at any time, in order for DR to best meet your individual needs, you are urged to register and submit necessary documentation (www.nau.edu/dr) 8 weeks prior to the time you wish to receive accommodations. DR is strongly committed to the needs of student with disabilities and the promotion of Universal Design. Concerns or questions related to the accessibility of programs and facilities at NAU may be brought to the attention of DR or the Office of Affirmative Action and Equal Opportunity (523-3312).

Institutional Review Board

Any study involving observation of or interaction with human subjects that originates at NAU—including a course project, report, or research paper—must be reviewed and approved by the Institutional Review Board (IRB) for the protection of human subjects in research and research-related activities.

The IRB meets monthly.  Proposals must be submitted for review at least fifteen working days before the monthly meeting.  You should consult with your course instructor early in the course to ascertain if your project needs to be reviewed by the IRB and/or to secure information or appropriate forms and procedures for the IRB review.  Your instructor and department chair or college dean must sign the application for approval by the IRB.  The IRB categorizes projects into three levels depending on the nature of the project:  exempt from further review, expedited review, or full board review.  If the IRB certifies that a project is exempt from further review, you need not resubmit the project for continuing IRB review as long as there are no modifications in the exempted procedures.

A copy of the IRB Policy and Procedures Manual is available in each department’s administrative office and each college dean’s office or on their website: http://www4.nau.edu/ovp/regulatorycompliance/irb/index.htm.  If you have questions, contact Melanie Birck, Office of Grant and Contract Services, at 928-523-8288.  

Academic Integrity

The university takes an extremely serious view of violations of academic integrity.  As members of the academic community, NAU’s administration, faculty, staff and students are dedicated to promoting an atmosphere of honesty and are committed to maintaining the academic integrity essential to the education process.  Inherent in this commitment is the belief that academic dishonesty in all forms violates the basic principles of integrity and impedes learning.  Students are therefore responsible for conducting themselves in an academically honest manner.

Individual students and faculty members are responsible for identifying instances of academic dishonesty.  Faculty members then recommend penalties to the department chair or college dean in keeping with the severity of the violation.  The complete policy on academic integrity is in Appendix G of NAU’s Student Handbook http://www4.nau.edu/stulife/handbookdishonesty.htm.
Academic Contact Hour Policy

The Arizona Board of Regents Academic Contact Hour Policy (ABOR Handbook, 2-206, Academic Credit) states:  “an hour of work is the equivalent of 50 minutes of class time…at least 15 contact hours of recitation, lecture, discussion, testing or evaluation, seminar, or colloquium as well as a minimum of 30 hours of student homework is required for each unit of credit.”

The reasonable interpretation of this policy is that for every credit hour, a student should expect, on average, to do a minimum of two additional hours of work per week; e.g., preparation, homework, studying.
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