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Deaccession Policy
Statement of Purpose
Deaccessioning is the formal process used to remove permanently an entire collection from the department's (and Cline Library's) accessioned holdings.  Material shall be retained as long as it has physical integrity, identity, and authenticity; as long as it remains relevant and useful to the purposes and activities of the Library as defined in the department's Collections Development Policy; and as long as the Library can properly preserve and care for the material.  Deaccessioning may be considered when any or all of these conditions no longer prevail.

The Cline Library, Special Collections and Archives Department [SCA] reserves the right to "weed" a collection as it is processed by returning to the donor or disposing of by destruction, gift, sale, or trade irrelevant archival material.  (The donor is instructed to indicate his/her preference on the Deed of Gift Agreement.)  Collections are not considered a permanent (accessioned) part of the holdings until the processing is completed and an accession number is assigned.

Conditions
1.  
Collections which are clearly owned by the NAU Cline Library may be considered for deaccessioning.  Mandatory restrictions on gifts will be observed unless deviation from their terms is authorized by the donor or by a court of competent 
jurisdiction.  Material with precatory restrictions will not be disposed of until reasonable efforts are made to comply with the restricting conditions.  A reasonable effort would include a certified notification letter to the donor of the intent to deaccession.

    
Collections of unverifiable origin with an estimated market value of less than $100 that are believed in good faith to be owned by the Library may also be considered for deaccessioning.  Collections of unverifiable origin over $100 
in value that can be documented as having been part of the SCA holdings for at least seven years and that meet the requirements of Chapter 3.1 of Section 1, Title 44 of the Arizona Revised Statutes regarding unclaimed property in museums and libraries may be deaccessioned.  A Deaccessions Committee may determine the estimated market value for the in-house purpose of deaccessioning.

2.  
Collections shall be deaccessioned only upon the written recommendation of the Deaccessions Committee, composed of the SCA department head and SCA Academic Professionals, and by approval of the Dean and University Librarian and the 
President of the University or h/her designee.  The Deaccessions Committee will consult appropriate Library Subject Specialists before preparing a recommendation.

3.  
The manner of the disposition shall be in the best interest of the NAU Cline Library, the public it serves, the public trust it represents in owning the collections, and the scholarly and      cultural communities it represents.

4.  
Priority shall be given to placing the deaccessioned collections through gift, exchange, or sale in another tax-exempt public institution wherein they may serve the purposes 
for which they were acquired initially by the Library.  

5.
Priority shall be given to arrangements which allow material that documents the historical, cultural, or scientific history of Arizona to remain within the state or region.

6.
Attention shall be given to Internal Revenue Service rules and regulations regarding exchange or resale of items donated to the University for tax advantage.

7.  
If deaccessioned collections are offered for sale, preference shall be given for sale at an advertised public auction or to the public market place in a manner that will best protect the      interests, objectives, and legal status of the Library.  Private (non-competitive) sales to dealers or individuals are not permitted.

8.  
All monies realized from such sales shall be placed in the appropriate acquisitions fund for the purchase of monographic or archival material for the department's collections or shall be used for preservation of existing collections.

9.  
The Library staff who have participated in the decision to deaccession, and their immediate families (a spouse, children, parents, and siblings) will not acquire deaccessioned objects by purchase, gift, or exchange.

10.  When material is severely damaged, in an irreparable state, or of no informational or monetary value, disposition may involve the physical disposal of the item.

11.
The Library will return a collection to a donor only if that course of action has been requested as part of the Deed of Gift Agreement.  It must be considered that the donor may have taken a tax deduction.

12. 
An adequate record of the conditions and circumstances under which SCA collections are deaccessioned and disposed of shall be made and retained as part of the Library's collection          records.
