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Minimum Expectations for Year 4 
Postsecondary Education Planning Sessions (PEPS) - 
 Grades 10 and 11
purpose
The goal of GEAR UP is to significantly increase the number of students who are prepared to enter and succeed in postsecondary education.  AZ GEAR UP seeks to achieve this goal through multiple overlapping strategies, provided by qualified providers in sufficient scale and quantity, over time.  Postsecondary Education Planning Sessions (PEPS) combined with strategic follow-up to PEPS, are the most fundamental and intentional of these strategies.
expectations

On or before the date indicated on the GEAR UP Coordinator Planning Calendar, GEAR UP Coordinators are responsible – in collaboration with GEAR UP teams that include counseling department staff – for conducting one individual PEP session with each student, and for ensuring that, on or before May 13, 2010, each student completes or participates in at least one individual or group PEPS follow up activity – both, according to established minimum standards. [Note: Individual responsibility for PEPS at each school is specified more precisely in each district’s GEAR UP work plan].  
In conjunction with the annual PEPS and PEPS follow-up, every GEAR UP student will be assisted in the creation of a portfolio throughout his or her high school career.  At minimum, each student portfolio will include a copy of the student’s: education and career action plan; resume; a writing sample (this could be a personal statement, scholarship essay, graded essay, etc.), and a letter of recommendation, ideally from a teacher or an adult other than the GEAR UP Coordinator who has knowledge of the student.  The portfolio may also include a variety of other documents (see Possible Portfolio Contents, Attachment 1).
Ultimately, PEPS, PEPS follow-up, and the ECAP are the primary vehicle(s) for ensuring that, on or before high school graduation, all GEAR UP students will have:

► decided upon a postsecondary plan

► decided upon a career or career interest area

► completed and submitted at least one application to a college or university

► completed and submitted at least one scholarship application

► completed the FAFSA

► developed an individual student portfolio to take with them at the time of graduation.  
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1.
Individual PEPS [on or before date indicated on GEAR UP Coordinator Planning Calendar] – In order to assure the availability of all student information and avoid any duplication of services, the GEAR UP Coordinator and Counselor(s) confer prior to the meeting to gather pertinent information including: ECAP; grade reports; prior PEPS data; results of any career exploration activities/assessments completed; attendance records; and record of student participation in GEAR UP activities (on activities page in the database). 

A.
To promote Participation / Engagement / Leadership, (ASCA Standard A:C1; Relationships) 
this meeting will focus on:

· Establishing or strengthening the relationship with the student

· Reviewing student’s level of participation in GEAR UP activities; discuss reasons for non-involvement, if applicable, and describe opportunities for future participation (upcoming events and activities, services available, etc.). 
· Reviewing student’s relationship with school (sense of belonging; participation in clubs, extracurricular activities, etc.) 
· To the extent possible, or applicable, determine appropriate Engagement follow-up for Spring Semester, including scheduling follow-up date if possible.
B.
To promote Career Exploration and Identification, (ASCA Standards C:A1,A2,B1,C1,C2, PS:A1; Relevance) this meeting will address:

· Exploring the student’s interests, hobbies, hopes, dreams, talents, and strengths, – this includes helping the student to identify or affirm a career, career interest area. 
· Discussing the possibilities for job shadowing, job site visits, workshops, and/or extra curricular activities aligned with that interest. 

· Determining whether an assessment, inventory, or additional guidance counseling could aid the student in deciding upon a (preliminary) postsecondary plan /goal.

· To the extent possible, or applicable, determine appropriate career-related follow-up for Spring Semester, including scheduling follow-up date if possible.
C.
To promote College Preparedness, (ASCA Standard A:B2; Rigor) this one-on-one meeting will include: 

· Reviewing student’s academic status; connecting with resources, such as tutoring, if needed.

· Reviewing each continuing student’s Education & Career Action Plan (ECAP), ensuring student will take highest possible level of math each year, at least 2 years of the same foreign language, at least one year of a fine art, and a lab science course(s) each year.
· Referring each new student to their counselor to complete an ECAP; referring each continuing student to their counselor to update their ECAP.
· Discussing the College-Bound Portfolio.

· Facilitating the student’s understanding of the benefits of higher education as provided in the Financial Literacy materials provided by the NAU GEAR UP Office.  

· Exploring perceived barriers to higher education, if applicable. 

· Explaining that college is a viable plan that will provide them the most life options over time.

· Discussing the importance of the high school AIMS, the benefits to passing it as early in high school as possible, and the availability of resources to help prepare, prior to its (next) administration.

· Explaining the PSAT, date it will be given in the fall of their sophomore and junior year, how to register and prepare; explain that junior-year testing is for National Merit Scholarship Eligibility (testing at lower grade levels is “good practice”).
· Assessing student’s interest in, and ability to participate in SEP. 

· Helping the student understand the value and benefits of GEAR UP over the next 2-3 years, with a focus on what is being offered this year.

· To the extent possible, or applicable, determine appropriate College Prep follow-up for Spring Semester, including scheduling follow-up date if possible.
· For 10th graders Only: Explaining the PLAN, date it will be given in their sophomore year, how to register and prepare.
· For 11th Graders Only: Discuss spring administration of the ACT / SAT; how to register and prepare.

D.
To ensure student and family can be contacted, this meeting will ensure:
· Obtaining up-to-date and accurate locating information.

2.
Submittal of PEPS Information to GEAR UP NAU Office at least monthly - The following data must be submitted to the NAU GEAR UP Office for entry into the database.  This data may be submitted by faxing or e-mailing a completed GEAR UP ‘PEPS Checklist’ (Attachment 2) to the NAU Office, or on a pre-approved electronic spreadsheet.  
· Student Name

· Date and duration of meeting

· Student’s phone number and address

· Student’s Career Interest Area

· Student’s Preliminary Postsecondary Plan

· Comments, including student’s hobbies, interests, strengths, and potential barriers to be overcome

· Description of any follow-up assignments / decisions made.

3.
Administrative Follow-through [within applicable time frame]
· record / calendar follow-up decisions / assignments. 
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1.
PEPS Follow-UP Activity [on or before May 13, 2010]
Like PEPS, PEPS follow-up during the students’ sophomore and junior years will include service and support to students in three areas:  

►Participation / Engagement / Leadership; 

►Career Exploration & Identification; and 

►College Preparation

Follow up to PEPS means arranging for students to participate in relevant postsecondary preparation activities, or assigning students -- through encouragement, creativity, direction, and support -- to undertake relevant postsecondary preparation activities, tasks, etc. In both manners of follow-up – arranging or assigning – documentation is necessary for building the student’s portfolio, and may actually entail ‘follow up’ on the part of students as well, in the form of reporting back on the results or outcome of their efforts, turning in documents that evidence assignment completion, etc.  

Example (individual):  In the course of conducting PEPS with sophomore A.J. in October, the GEAR UP coordinator notes that A.J. has expressed interest in attending a 4-year University to become a nurse since she first met with him in seventh grade.  The coordinator tells A.J that it’s time to begin getting more information about the universities and their nursing programs. The coordinator provides A.J with the good counsel, direction, and tools he needs to research the State Universities regarding nursing programs offered, and requirements for admission. Further, she provides A.J with a form that not only helps him to structure the information he seeks to capture through his research, but once returned to the coordinator, serves: a) as a testament to A.J’s broader knowledge of the universities, b) evidence of PEPS follow-up completed, and c) a documentation piece for A.J’s portfolio.

Example (group):  After completing PEPS with students over the course of a month, the GEAR UP coordinator has identified 12 students who are “undecided” as to their career interest area.  The coordinator works with one of the high school counselors to facilitate an after-school workshop using AZCIS and AZCIS materials for these 12 ‘undecided’ students. Students sign into the workshop (documenting their participation) and print-out the results of the on-line interest inventory/assessment completed during the workshop, a copy of which the coordinator places in each student’s portfolio.  

The follow-up can be one-on-one, small group, classroom-style, or even telephonic. The purpose of the follow up with 10th & 11th graders is to ensure students are exploring opportunities for the future and establishing a portfolio that evidences their preparedness for college. 
	Example PEPS Follow Up Activities / Assignments


	Participation/Engagement/Leadership

	Career Exploration and Identification
	College Preparedness

	Participation in a school club / organization
	Attendance at a Career Fair
	Participation in a college visit



	Participation in volunteer program

	Participation in job shadowing
	Participation in a mock interview

	Setting a goal, e.g., raise grade in a class by end of quarter


	Participation in a job site visit
	Applying for a scholarship

	Running for an officer position in a club


	Having an internship
	Participating in a Writing Workshop

	Volunteering to mentor
	Attendance at a Career Workshop


	Registering on FastWeb and/or CollegeAnswer.com



	Running for / holding a Class Office
	Taking the PLAN / Analyzing the results


	Enrolling in an AP or Dual Enrollment Class



	Participation on a School Sports Team / Serving as Team Captain
	Completing Career / Interest Inventories on AZCIS or other programs


	Raising their GPA

	
	Participation in a Resume-Writing Workshop / Prepare Resume


	Comparing academic standing & progress with requirements for career interest and college entrance

	
	Researching various occupations within a career, including income-level
	Attending SEP

	
	Updating Resume


	Taking the PSAT, ACT or SAT




2.
Administrative Follow-through [within one week of PEPS Follow-up activity completion]
A.
File / Record outcome of the follow-up in the student’s portfolio

B.
Include following information in weekly faxed participation data sign-in sheets or Daily Service Logs:
· Date and duration of follow-up
· Type of Follow-up
· Applicable NOS Code for follow-up (NOS46)
Attachment 1
Possible Portfolio Contents

· ECAP*
· Writing samples*

· Letter(s) of recommendation*

· Resume* and cover letter

· Career assessments (interest inventories, work values, learning style, etc.)

· Copies of awards, certificates

· Academic test results

· Service learning /Community service records

· Report cards / Transcripts

· Class assignments / work samples

· Drawings / Samples of art work
· Photographs of large projects

· Summaries / cds of performance events

· Cooperative learning projects

· Demonstration of technology skills on disk

· Job application form

· Worker interview sheet (business speakers)

· Autobiography

· IEP

· Other _____________________
* Required content

Attachment 2

                                         Arizona GEAR UP PEPS Check List


Instructions: Check off each item below as it is completed / discussed. You may take notes in the margins.

Participation / Engagement / Leadership
· Establish Rapport / Relationship

· Review participation in GEAR UP activities, clubs, extracurricular activities, etc.
· Engagement follow-up for Spring Semester:  ____________________________________
Career Exploration and Identification
· Explore interests, hobbies, hopes, dreams, talents, strengths, to identify or affirm career interest

· Discuss job shadowing, job site visits, workshops, and/or extra curricular activities aligned with interest.

· Determine whether an assessment, inventory, or additional guidance counseling is needed to develop ECAP

· Career-related follow-up for Spring Semester: ______________________________________
Student’s Career Interest Area (circle one):

Agriculture, Food & Natural Resources

Architecture & Construction

Arts, A/V & Communications

Business, Management & Administration

Education & Training

Finance

Government & Public Administration

Health Science

Hospitality & Tourism

Human Services

Information Technology

Law, Public Safety, Corrections & Security

Manufacturing

Marketing, Sales & Service

Science, Technology, Engineering & Mathematics

Transportation, Distribution & Logistics

Undecided

College Preparedness
· Review  academic status; connect with resources, such as tutoring, if needed

· Review ECAP ensuring AZ college-admission curriculum
· Discuss / Review College-Bound Portfolio contents
· Facilitate  understanding of the benefits of higher education using GEAR UP Financial Literacy materials / Explore perceived barriers to higher education

· Discuss AIMS, the benefits to passing it as early in high school as possible, and the availability of resources to help prepare

· Explain the PSAT, date how to register and prepare
· Assess  interest in, and ability to participate in SEP
· For 11th Graders Only: Discuss spring administration of ACT / SAT; how to register / prepare

· Discuss the value and benefits of GEAR UP 

· College Prep follow-up for Spring Semester: ________________________________________
Student’s Preliminary Postsecondary Plan (circle one):

 4-Yr University           2 + 2          Community College          Undecided          Military          Workforce

Student’s School(s) of Choice: _________________________________________________________________

Comments: ____________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Post PEPS:  

· ECAP Reviewed
· Information Provided to GEAR UP

· If applicable, documentation filed in student’s portfolio

· Follow Up Activity / Assignment Calendared for: _______________________________
Minimum Expectations [Standards] for PEPS


Grades 10, and 11








Minimum Expectations [Standards] for PEPS Follow-up


Grades 10, and 11











Student Name:  _______________________	ID # ________________________   Grade Level:     ______





Current Address: 	____________________________________________________________





Telephone Numbers: ___________________________________________________________





E-Mail: _______________________________________________





Date of PEPS: _________________     Duration of PEPS: ____________     Facilitator Initials: _____________





All information in this box must be completed prior to submission to NAU.
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