PAGE  

	[image: image1.png]NORTHERN

ARIZONA
UNIVERSITY

Y




	ARIZONA GEAR UP

Gaining Early Awareness and Readiness for Undergraduate Programs
	[image: image2.png]Uy

\\Y
hipps ¥






Minimum Standards for Postsecondary Education Planning Sessions (PEPS) –SENIORS
Senior Year PEPS and PEPS Follow-Up ensures that all students in their senior year of high school receive one-on-one adult guidance and support in taking the necessary steps / actions to accomplish their self-identified Education and Career Action Plan (ECAP).   Specifically, the objectives of the senior year PEPS and follow-up are to:
a)
definitively resolve the student’s postsecondary goal;

b)
establish a clear plan of action for attaining the student’s goal;

c)
monitor the student’s postsecondary plan progress; and

d)
initiate follow-up actions and intervene as necessary to promote student success.

To successfully meet these objectives requires commitment to a Team approach that assumes Principal awareness and support; sharing of resources and expertise among Counseling Staff and other relevant school personnel; and careful documentation.

1.
Initial Senior Postsecondary Education Planning Sessions (PEPS)  

A.
On or before September 30th, GEAR UP Coordinators will hold at least one individual meeting (“PEPS”) with each SENIOR, using the “Initial Meeting” Guide appropriate to each student’s ECAP.


B.
To initiate steps for successful achievement of ECAP, this meeting will focus on:

· Obtaining student’s current contact information and verify match with database

· Reviewing student’s status related to graduation requirements

· Reviewing student’s ECAP 
· Discussing senior-year steps to accomplish plan as set forth in ECAP
· Scheduling Follow-Up date(s) / assignments

· Sending letter to parents notifying of postsecondary plan

2.
Immediately following this meeting, the GEAR UP Coordinator faxes the PEPS Checklist
 or ECAP to the NAU GEAR UP Office. This form includes: 

· Date and duration of meeting

· Student’s phone number and address

· Student’s Career Interest Area

· Student’s Postsecondary Plan

· Comments

· Verification of Parent Notification
· Description of follow-up assignments / decisions made.

3.
To ensure appropriate follow through, the GEAR UP Coordinator or designated person 

· records / calendars follow-up decisions / assignments.

Senior PEPS Follow-Up Procedures
1.
After the initial Senior PEPS, throughout the fall and spring semesters, but before the end of the school year, the GEAR UP Coordinator or designated GEAR UP team member(s) ensures that every student completes / participates in all necessary PEPS FOLLOW UP activities, appropriate to each student’s postsecondary plan, using the applicable “Follow Up” Guide. Close attention to earlier deadlines is critical.
The table below summarizes the follow-up steps, based on postsecondary plan.
	Senior Year Follow Up Guides


	University - Bound


	Community College / 2+2 Bound
	Vo-Tech; Military; 
Workforce -Bound

	Completes admission application(s) by deadline, including portfolios, essays, letters of recommendation, etc.
	Correctly applies / registers, as applicable, by deadline
	Reviews/ re-takes AZCIS Career / Interest Inventory(ies)

	Takes, or re-takes the SAT or ACT as early as possible, (obtains fee-waiver, if applicable)


	Takes necessary placement (ASSET) tests
	If tech school-bound, completes admission application(s) by deadline

	Attends College Goal Sunday in February.
	Attends College Goal Sunday in February
	If tech school-bound, completes FAFSA by late February

	Completes the FAFSA, by end of February
	Completes the FAFSA, by end of February
	If workforce- bound, researches and visits Local Community College, to determine possibility of attending part-time while employed.  

	Applies for the GEAR UP Scholarship by deadline, including all attachments
	Applies for the GEAR UP Scholarship by deadline, including all attachments
	Takes ASVAB

	Applies for other scholarships
	Applies for other scholarships
	Participates in AIMS Prep / Re-Takes AIMS, if applicable

	Learns about TRIO programs at targeted school(s); enrolls in Summer Bridge Program if eligible
	Learns about TRIO programs at targeted school(s); enrolls in Summer Bridge Program if eligible
	Updates resume



	Advises Coordinator / Counselor of acceptance to University
	Advises Coordinator / Counselor of acceptance to School
	Requests letters of recommendation


	Advises Coordinator / Counselor of awarded Scholarships
	Advises Coordinator / Counselor of awarded Scholarships
	Researches job training requirements in fields of interest


2.
Post Graduation Actualization & Verification of Plan

A.
On or before the end of the school year, the GEAR UP Coordinator/Counseling Department will establish a plan and procedures for verifying the status of each student’s plan, with primary emphasis on documenting whether those students whose plan was to seek postsecondary education, subsequently enrolled in and began attending an institution of higher education or training program.

B.
On or before the deadline on the GEAR UP Calendar, the GEAR UP School will report the results of their verification efforts to the Principal and the NAU/GEAR UP Office.  

� An alternate form may be used, in agreement with the NAU GEAR UP Office.
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