Northern Arizona University
Budget Office

Advantage 3 Request to Add/Authorize New State or Local Appropriation/Unit (APPRUNIT)

Instructions:

· Fill out form on-line, print, sign and forward to your JFR for signature.

· Do not use this form for requesting new Sponsored Projects accounts.*
3-letter Advantage Dept Code: 
     
Proposed Account Name: 
     
What is the Type of Account? (check ONE box, and provide a reason/description)

	 FORMCHECKBOX 
 State
	 FORMCHECKBOX 
 Designated

	 FORMCHECKBOX 
 Other
	 FORMCHECKBOX 
 Auxiliary



Other Information:      
What is the Purpose of this Account? (check ONE box, and provide a reason/description)
	 FORMCHECKBOX 
 Instruction
	 FORMCHECKBOX 
 Institutional Support

	 FORMCHECKBOX 
 Research
	 FORMCHECKBOX 
 Scholarships & Fellowships

	 FORMCHECKBOX 
 Public Service
	 FORMCHECKBOX 
 Operation and Maint – Plant

	 FORMCHECKBOX 
 Academic Support
	 FORMCHECKBOX 
 Auxiliary

	 FORMCHECKBOX 
 Student Services
	 FORMCHECKBOX 
 Agency



Other Information:      
Provide an Estimated budget for this account
	Revenue Type
	Revenue
	Expense Type
	Expense

	Tuition / Fees
	     
	Salaries / ERE
	     

	Interest Income 
	     
	Operations
	     

	Sales / Services 
	     
	Other
	     

	Transfers IN 
	     
	Transfers OUT
	     


Date of Request: 
     
Effective Starting Fiscal Year: 
     
Accounts will be created as soon as possible in the current fiscal year unless noted otherwise.
Unit Manager or Requestor Name: 
     
Email or Phone: 
     
Unit Manager or Requestor Signature:






Date:



Requestor: Forward this form to your department’s Jurisdictional Representative (JFR).

JFR Name: 


     
JFR Signature:









Date:



JFR: Forward this form to the Budget Office for review and entry.

* A sponsored project is a legally enforceable agreement between an external sponsor and the university, formalizing the transfer of money or property in exchange for a specified research, training, instruction, public service, or construction project.  The award instrument may take the form of a grant, cooperative agreement, contract, subcontract, or purchase order. If you need a new appropriation/unit for a sponsored project account, do not use this form. Contact Grants and Contracts.
Budget Office Use Only

     Is this account eligible for Administrative Overhead Assessment Fee
Cabinet: 
  Branch: 
  Dept: 

  Unit: 

  Activity category: 


State Flex Code 1: 

  Flex Code 2: 

  Flex Code 3: 


Suggested Revenue Source codes:









Date submitted to Comptroller:


Budget Office (initials):


(Fill out a COA Template for this request. Submit this request and a copy of the Template to Comptroller.)

(File a copy of this form with a copy of the completed Template in the COA request folder for this year [electronic and paper]).

(Email JFR when account added to Advantage.)
Date completed in Advantage:


Budget Office (initials):









NAU Budget Office

2/2/2009

